Requirements for Certificate in County Administration and Certified County Administrator
There are two education tracks available to county administrators and administrative staff through the County Government Education Institute: Certificate in County Administration and Certified County Administrator.

All persons participating in either track must attend all 12 hours of each course, plus receive a satisfactory grade on the class exam to receive credit for the course. Classes may be taken in any order, except that course work under the Certificate in County Administration track must be completed before an administrator is eligible for the classes required for Certified County Administrator designation.

Basic Level Classes

All participants must complete each of the four Basic Level courses (48 hours) available to all participants in the County Government Education Institute. Those courses include:

· Overview of County Government

· Ethics

· Personnel Administration

· Finance and Revenue 

Certification Level Requirements for Certificate in County Administration 
To be eligible for the Certificate in County Administration, participants must also complete one elective course for a total of five 12-hour classes (60 total hours). Current elective courses are:

· Communication and Media Relations

· Legislative and Governmental Relations

· Conflict Management

· General Management and Supervision I and II
· General Accounting, Financial Management and Planning I

· Managing Employee Conflict

These classes may change or merge with other classes under the new program.

Certification Level Requirements for Certified County Administrator 
County administrators who have at least three years of experience are eligible for the designation of Certified County Administrator upon completion of the additional requirements for that program. The Certified County Administrator designation is not available to administrative personnel. 

Participants in this track must complete two additional 12-hour classes for a total of 84 hours of course work. These classes cannot be taken until completion of the requirements for the Certificate in County Administration and require prior permission to enroll. Currently, the two additional classes are:

· General Accounting, Financial Management and Planning II

· Legislative and Governmental Relations

The Legislative and Governmental Relations class will now be one of the available electives for Certificate in County Administration and will need to be replaced. The General Accounting, Financial Management and Planning II will likely be merged with Course I, and will also need to be replaced.

Continuing Education for County Administrators

Participants that have received the Certificate in County Administration or Certified County Administrator designation will be required to complete at least 12 continuing education units (CEUs) during a two-year period in order to retain the designation.  Continuing education units may be earned by attendance in the following:

Workshop in County Financial Administration (3 CEUs)
ACCA Annual Convention (2 CEUs)

ACCA Legislative Conference (2 CEUs)

ACAA Annual Conference (1.5 CEUs)

ACAA Education Class (2 CEUs per class – maximum 2 units)

Technical Courses for Certified County Administrators (1.5 CEUs)
Instructor for ACCA, ACAA or ACEA Course (3 CEU per class)

