ALABAMA CITY/COUNTY MANAGEMENT ASSOCIATION

I N S T R U C T I O N S    F O R

O N L I N E    R E G I S T R A T I O N
ACCMA 2010 Summer Conference

June 30 – July 2, 2010 @ Marriott’s Grand Hotel • Point Clear, Ala.

Registrations will not be accepted via any other method. You MUST register through the online system.

Go to www.acca-online.org
Click on the Conferences and Events tab on the top left hand side of the menu bar. Scroll down to the ACCMA 2010 Summer Conference. Click on the tab to register online. (This will bring you to a welcome page.)

Your first step is to login. You must be logged in to register for an event. Click on Login on the left hand side of the page.

If you have used our system before, enter your primary email address and password. If you have never used our system before, your default password is Password1. After you login for the first time it will prompt you to change to password to something else. After you change your password click on Click Here to Continue. This will bring up all of your current account information.

If it says incorrect email or password we must not have you in the system. Go up to New Visitor Registration to create an account. You'll need to enter your contact information and hit Create Account. From there continue on to the next step.

From here click on Upcoming Events on the left hand side of the page. This will bring up a list of all upcoming events. There will be several pages. Scroll through the pages to find the ACCMA 2010 Summer Conference.

Click on the ACCMA 2010 Summer Conference and click Register for this Event. Look over the badge information provided. From there click on Add to Cart.

When you click on Add to Cart you might see a button at the bottom of the page that says Group Registration.  Click on this to register multiple people from your city, county or company at one time.

When you are ready, hit the Checkout button in the shopping cart. Enter your billing information if necessary. Click next. Then choose your payment option. You have the option of being billed for the event or paying with a credit card. If you choose Bill Me, please print your receipt and use that as an invoice for payment. A separate invoice will not be sent.  Please make all checks payable to ACCMA, 100 North Jackson Street, Montgomery, AL 36104.

Once you complete your registration you will receive a confirmation email detailing your purchase.

If you have any problems at all with online registration, please call or email Marcia Collier in the ACCA Office.

Marcia Collier – mcollier@acca-online.org
(334) 263-7594

