Continuing Education Requirements

Certified County Revenue Officers

To maintain the designation as “Certified County Revenue Officer” (CCRO), each person holding the designation shall complete at least 20 hours of course work, as outlined below, during each two-year period.  For example, the two year period will conclude on December 31, 2010, beginning on January 1, 2008.
Certified Revenue Officers who also hold the designation of Certified Revenue Examiner (CRE) from the Alabama Local Tax Institute of Standards and Training (ALTIST) may complete their continuing education requirements by maintaining their CRE designation and fulfilling the continuing education requirements imposed by ALTIST.  
This avenue is afforded to those who hold both designations because ALTIST requires 40 hours of training during each calendar year.  A copy of the annual renewal card issued by ALTIST indicating that the continuing education requirements have been met must be provided to the office of the Association of County Commissions of Alabama (ACCA) by May 15 of each year in order to qualify for this consideration.

All other Certified County Revenue Officers must obtain the 20 hours of continuing education credit from the following activities:

--Courses offered as part of the Certified County Revenue Officers training program operated by the County Revenue Officers Association of Alabama.

--Continuing education programs offered by the County Revenue Officers Association of Alabama and conducted during the ACCA Annual Convention and/or ACCA Legislative Conference. 
· An ACCA Annual Convention attendee who both registers for and attends all convention events would qualify for the full 20-hour continuing education credit. 
· An ACCA Annual Convention attendee who does not register for the convention, but attends the CROAA breakout session(s) would qualify for those hours while in attendance. 
· An ACCA Legislative Conference attendee who both registers for and attends all conference events would qualify for the full 12-hour continuing education credit. 

· An ACCA Legislative Conference attendee who does not register for the conference, but attends the CROAA breakout session(s) would qualify for those hours while in attendance.  

--Courses conducted by ALTIST. 

--Other continuing education courses/credits approved by ALTIST.  

--Credit for serving as a scheduled speaker, discussion leader, or instructor for an ACCA, CROAA, or ALTIST sponsored education program.  Except as set out below, continuing education credit for speaking is equal to twice the number of actual hours taught during the session. 
· An individual who is both a scheduled speaker and a paid registrant will receive credit for attending the class as a paid registrant.  However, they will not receive any additional credit for being a speaker, discussion leader, or instructor, for an ACCA, CROAA, or ALTIST sponsored education program. 
· An individual who is a scheduled speaker but is not a paid registrant, but stays for the remainder of class will receive the teaching credit but will not receive any additional continuing education credit hours for being in attendance as a student.  

--The core classes offered by the County Government Education Institute. 

If a member is interested in receiving continuing education credits for attending a class other than those set out above, he or she shall submit a written request for credit to the CROAA Education Committee prior to attending the class.  The request shall include a class description and/or agenda.  The Committee will review the request and determine if the class would qualify for continuing education credit.
It shall be the responsibility of each Certified County Revenue Officer seeking credit to provide to the Association of County Commissions of Alabama evidence of participation in the above training activities by May 15 of each year.

The staff of the Association of County Commissions of Alabama will compile and maintain the records of continuing education credits and will inform the Board of Directors of the County Revenue Officers Association of Alabama of any Certified County Revenue Officer who fails to comply with the continuing education requirements outlined above.
These guidelines are effective retroactively to January 1, 2009. 

Approved by the CROAA Board of Directors on October 26, 2010.

